Followingisaset of basicinstructions that we have put together to help the average com-
puter user get the most out of this CD-ROM. We hope that we've covered everything you'l|
need to know to “get around” this electronic version of Offshore Cruising Encyclopedia.

If you are new to Adobe Acrobat you may want to print out this“Help” document. This
will let you easily refer back to the instructions without losing your place in the book. To
make a printed copy, select “Print” from the “File’” menu on the menu bar (at the top of the
screen). Inthe*Print” window, make sureto select the option “ Shrink tofit.”

Below, you'll seealist of instructional topics (inblue). Click on any topic to jump ahead
to thoseinstructions.

Or, if you prefer to read this page-by-page like aregular printed book, just use the “page
down” and “page up” keyson your keyboard.

If you want to skip these instructions and get right into the book, just click on the blue
“TOC” (Table of Contents) button in the upper right-hand corner of the page. The Table of
Contentsis 19 pages long—to navigate through its pages, you can click on the topicslisted
on its left-hand side, or use the page up/down keys (for more details on navigation options
seebelow). Onceyoufind atopicyou'd liketo read about, simply click onit and the computer
will open that section of the book.

Basic tips for navigating through this “Help” file
If you need more help...
System requirements
How to install
Using Acrobat Reader
Explanation of the toolbar
How to zoom and un-zoom
Hand tool vs. magnifying glass tool
How to navigate
Find & Search
Troubleshooting

(Some portions copyrighted to and reprinted with per mission from Adobe Systems I ncor porated.)
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Basic tips for navigating through this “Help” file

Adobe Acrobat Reader is an easy-to-use program filled with features with which you’ll
quickly become familiar. Here are some basic tips to help you navigate through the rest of
theseinstructions.

We suggest you get acquai nted with these navigation tool s (located at the top of your screen):

14

4

«

L Click your mouse on thistool to go to thefirst page of your current chapter.

L Click on thisto go to the previous page of the chapter.

| Click thisto go to the next page.

- Click thisto jump to the last page of your current chapter.

If you havejumpedto anew pageand want toreturntothepageyouwerejust viewing, click here.

"Thisisespecidly ussful if you havedickedona “link” to goto adifferent part of adocument.

(continued on next page)
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Links
Throughout this document you’ll see certain blue-colored words. You can usually click on
thesewords (called “links”) to be transported to arel ated subject somewhere elsein the doc-
ument.

Page up and page down keys
To move down apage, hit the* page down” key on your keyboard.
To move up apage, hit the“page up” key.

NOTE: All of thesetoolsand methodsfor navigating areexplained in moredetail later inthis
“Help” document. We'rejust giving you the basics here to help you get started.

You may want to return to the top page of the document now. To do that, usethe*go back”
tool. (Asyou grow more comfortable with navigating around Offshore Cruising
4« Encyclopediaon CD-ROM, you’ll probably findyourself using thistool often!)
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If you need more help...

Adobe Acrobat Reader (the software with which we produced this CD-ROM) has many
featuresthat we don't really use—therefore, we haven’t touched upon them in our instruc-
tions. If you have further questionsthat we haven't covered, there are several waysto get
more information:

* OnaMacintosh, go to the question mark symbol at the upper right-hand corner of your
screen. Click on that, pull down to “Reader Online Guide,” and let go. You'll find avery
thorough online manual to help you use Adobe Acrobat Reader.

* OnWindows, gotothe*“Help” menu at thetop of your screen, pull down to the* Reader
Online Guide,” and let go.

» Go to the Adobe website at http://www.adobe.com, and find the Acrobat home page.

» Call Adobe at 800-272-3623 for more technical support options.
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System requirements

ThisCD-ROM will run on any Macintosh, Windows 3.1, Windows‘ 95, or WindowsNT com-
puter withaCD-ROM drive. We recommend you have the softwareinstalled for AdobeAcro-
bat Reader 3.0 or above, along with the “ Search” plug-in application. All necessary software
isincluded on thisCD-ROM inthe“ Software” folder. (See“How toinstall” below.)

If you have an earlier version of Acrobat Reader, or if you do not have the* Search” applica
tion, you can till read the CD-ROM. However, not all the functionswill be available. This
iswhy we strongly recommend installing the latest version.

MACINTOSH

Operating System: 7.0 or later

RAM: 5MB

Hard Disk Space: 8 MB, plus4.4 additional during installation
Processor: 68020 or greater processor (including all PowerMacs)

WINDOWS3.1& WINDOWS95 WINDOWSNT

RAM: 8MB RAM: 16 MB

Hard Disk Space: 5MB Hard Disk Space: 5MB

(plus 7 MB extraduring installation) (plus 7 MB extraduring installation)

Processor: 386, 486, or Pentium Processor: 386, 486, or Pentium
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How to install
MACINTOSH

Quit all other applicationsand disable any virus protection software beforeinstalling.

Double-click onthe“Reader 3.01 Installer for Mac.”
Besuretoread all ReadMefilesfor important information!

WINDOWS3.1

Quit all other applications and disable any virus protection software before installing.

Open your File Manager. Open your CD drive.
Double-click onthefile“Win31.exe”
Besuretoread all ReadMefilesfor important information!

WINDOWS95 & WINDOWSNT

Quit all other applications and disable any virus protection software before installing.

Open “My Computer.” Openyour CD drive.
Double-click on thefile“Win95.exe”
Besuretoread all ReadMefilesfor important information!
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USING ACROBAT READER

Explanation of the toolbar

Along thetop of your screen, you' |l seeiconsfor several tools. Thisiscalled the“Toolbar.”
By clicking on different tools, you can makeAcrobat Reader do certainthings. Followingis
abrief explanation of eachtool. (More detailed explanations arein the section after this.)

m | Page. Click hereto seeonly the page.

=r=| Bookmarks & page. Click here to see the page with bookmarks along the side (We
@ " recommend you keep thisselected.) (For moreon this, see“ How to navigate” below.)

= Thumbnails & page. Click hereto see thumbnails alongside the page. (Thumbnails
=E[ are miniature pictures of each page. However, we don't use thumbnailsin thesefiles.)

s.,’ Hand. If you don't need to use any of the other tools, this is the best tool to have
[ selected. (For moreon this, see“Hand tool vs. magnifying glasstool.”)

(continued on next page)
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Magnifyingglass. Click onthisto zoomintoaparticular part of apage. (For moreonthis,

[ see“How to zoom and un-zoom” and“Hand tool vs. magnifying glasstool” below.)

:"55 L Text selection. (You shouldn’t have any reason to usethistool.)
|4 | Firstpage. Click here to goto thefirst page of your current chapter.
4 | Previouspage.
p | Nextpage.
M| Last page. Click hereto gotothelast page of your current chapter.
“ Go back. If you havejumped to anew page, and want to go back to the page you were

" just reading, click on thistool.

(continued on next page)
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Go forward. If you want to return to the page you just “ came back” from, thisisthe
tool to use.

Y

- 100% zoom. Click here to view the page at 100% zoom.

J

. Fit pagein window.

H
—

- Fit page width inside window.

Find. Click onthistofind any occurrenceof aparticular word inthe current chapter.
" (For moreonthis, see“Find and Search” below.)

Search. Click onthisto search the entire book, across chapters, for aparticular word.
" (For moreon this, see“Find and Search.”)

Searchresults. Click onthistoreview theresultsof your last search. (For moreonthis,
" see“Find and Search.”)

2 B 2 G
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How to zoom and un-zoom

There are two ways to control the zoom level of the page. The first, and probably most

hel pful method isto usethe magnifying glass. If you want to study aparticular illustration

in detail, click on the“magnifying glass” tool. You'll seethat the cursor turnsinto a

Q "magnifying glass. Drag the mouse until the cursor is over the part of the page you
want to magnify, then click again to increase the size of theimage.

For example, if you see ashacklein the corner of aphoto and want to check it out in greater
detail, position the magnifying glass directly over the shackle, then click the mouse.

To zoom back out to the previous image size, on a Macintosh computer, hold down the
“option” key and click at the sametime. OnWindows, hold downthe“control” key and click
at the sametime.

(For more on this, see“Hand tool vs. magnifying glasstool” below.)

There’'sanother way to control zoom level. You' |l notice that your current zoom level isdis-
playedinthe“statusbar” at the bottom of the screen. Right now it probably says*“100%” or
some other number. Click on that number, then enter the desired zoom level. You can either
typeinanumber of your choice, or click onthearrow to theleft of the number. Now you can
select from alist of pre-determined zoom levels. Note: This changesthe zoom level of the
entire page, rather than focusing on a particular part of a page with the magnifying glass.
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Hand tool vs. magnifying glass tool

Aswe mentioned earlier, themagnifying glassisused to zoominto and out from adesired part
of apage. However, you may have noticed that the “hand” tool, when clicked on a page, can
also cause apageto zoom. Thismight be annoying, becauseif you accidentally zoomin, the
only way to zoom back out whilethe“hand” tool isstill selected isto set thezoom level onthe
status bar along the bottom of the screen. The magnifying glass, on the other hand, will allow
you to zoom back out by holding down the “option” key (on aMac) or the * control” key (on
Windows) while clicking themouse. Sincethisismore convenient, why not keep the magni-
fying glass selected al thetime? Because the “magnifying glass’ tool won't let you click on
the buttonsto jump to different parts of the book (“Help,” “TOC,” “Last Chapter,” and “ Next
Chapter”), whereas the buttons work fine when the“hand” tool isselected. So unfortunately,
it'satrade-off. (For more on navigating with buttons, see“ How to navigate” )

If that was confusing, here’'sasummary:

Magnifying Glass
@s " Pro: Zoomsinand out easily.
Con: Doesn't let you use buttonsto navigate.

{ﬂ, Hand
[ Pro: Worksfor all methods of navigation.
Con: Zoomsin easily, but zooming out ismore of ahassle.
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How to navigate

Once you’'ve opened the book, there are several waysto navigate throughiit.

» Goto the Table of Contents (TOC), and click on any topic. You will be taken to that
topic, no matter what chapter it'sin. Every page of every chapter islinked to the Table of
Contents, so you can always return to the TOC to further explore its topics.

» Within a chapter, you can click on any bookmark in the left-hand column to go to a
topic of interest within that chapter. If for some reason the bookmarks disappear, click on
— the “bookmark” tool to make them re-appear. The bookmarks are collapsible. Click
-,:E - on the triangle to the left of each bookmark to either view all the subtopics, or to hide
the subtopics within the major topics. If thereisalong list of bookmarks, you can
scroll through them until you find the topic you want. If the space available to read the
bookmark istoo narrow, you can make it wider by clicking on the lower right-hand corner
of the bookmark box (you'll see aleft arrow next to aright arrow), and drag to the right.
REMEMBER: the bookmarks help you to navigate throughout your current chapter. To
view all the topics of Offshore Cruising Encyclopedia, and to link to the topic of your
choice if it’s not in the current chapter, go back to the Table of Contents.

» Within achapter, you can use the scroll bar to scroll through the chapter page-by-page.
(The scroll bar isthe bar along the right side of the screen that has an up arrow on top and
adown arrow on the bottom.)

(continued on next page)

TOC




* On your keyboard, you can use the keys for “page up,” “page down,” “home” for the
first page of achapter, or “end” for the last page of a chapter.

» There are aso tools in the toolbar for these same functions. (See “Explanation of
toolbar” above.)

» Usethe"Go back” tool to return to the last page you were viewing, even if that page
was in a completely different part of the book. You'll find this tool especially useful.
(See “Explanation of toolbar.”)

» At the bottom of the screen, on the “ Status Bar,” you'll see that the computer reports
what page you're on. If you click on that, you can tell it to go to a particular page within
the chapter.

* Ontheright side of the page you'll see big blue buttonsfor “Next Chapter” and “ L ast
Chapter.” Usethesetotravel inalinear fashion through the book, asif you werereading
the book straight through from cover to cover. Or, you can click on the button for “TOC”
to go back to the Table of Contents, find a new topic to explore, and navigate there by
clicking on the topic. Anytime you need to re-access this“Help” document, click on the
button that says “Help!”. To return to the chapter you just came from, select the “go
back” tool in the toolbar. (See *Explanation of toolbar.”)

» Throughout the book you’'ll see blue-colored words that say things like, “For more
on this, see ‘xyz.’” These words are called “links.” Click on those links in order to be
transported to arelated topic elsewhere in the book.
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Find & Search

Thisisavery useful function. If youwant to look through your current chapter for every
instance of a particular word, click on the “find” tool, type the word you're looking for,
and hit “Find.” 1t will take you to the next occurrence of that word. To find where the word
showsup after that, select the“find” tool again, and click “Find Again.”

If you havethe* Search” plug-inapplicationinstalled, you canalsolook for aparticular
m -word throughout the entirebook. Just click onthe* search” tool, wait afew secondsfor
the window to come up where you can type in the word you're looking for, and hit
“Search.” (Thereis abutton that allows you to “add” or “remove” any indexes to search
through. Make sureyou don’'t remove anything. If you do, youwon'’t be ableto search. For
more on this, seethe” Troubleshooting” section below.)

After afew seconds of searching, the“ Search Results” window will be displayed. Thiswill
list the chaptersthat contain theword you'relooking for. You canclick on“View,” or smply
double-click to openthedesired chapter. Youwill betaken to thefirst occurrence of theword
inthat chapter. Tofind therest of the examplesof thewordinthat chapter, usethe“find” tool
(explained above.)

You can always go back to review the results of the last search. Just click the “search
@ -results’ tool. Thisway you can check out one chapter that containsyour word, then go
back and check out another chapter.

NOTE: If you don’t have the “ Search” application installed, you won't be able to use this
tool. We suggest you install the “ Search” application, because it greatly enhances the value
of your CD-ROM. (For moreinfo, see“How toinstall” above.)
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Troubleshooting

Problem: | copied the contents of the computer to my hard drive, and now when | try to go
to anew chapter, the computer says* Cannot open specified file.”

Solution: You may have changed the name of afile or folder, or you may not have copied
everything youneed. Try running the programdirectly fromthe CD-ROM, or try re-copying
the contents of the CD-ROM to your hard drive. Do not change the names of any files or
folders, and do not change the way files and fol ders are organi zed.

Problem: My toolbar does not have all the toolsyou describe.

Solution: You may have an old version of Adobe Acrobat Reader ingtaled on your computer. Try
ingaling the software included on the CD-ROM. (See “How to install” above.) You can dso
download thelatest version of Reader (& no cost) from theAdobewebsite a hitp:/Aww.adobe.com.

Problem: When | try to usethe*” Search” function, the search button isgrayed out and
m "the computer says*“No indexes are available for search.”

Solution: Click the button that says “Indexes,” and click “Add.” Select the file
“searcher.pdx” (inthefolder “bookdocs’) and click “Open.” Click “OK.” Now you should
be able to search across chapters.

(continued on next page)
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w Problem: Thereisno “Search” tool on my toolbar.

Solution: Install the“ Search” application, which isincluded on thisCD-ROM. (See
“How toinstall” above.)

@ _Problem: When | openachapter to view theresults of asearch, thewords| searched for
are highlighted, and the highlighting makesit hard to read the words.

Solution: On certain computers with monitors and/or video cards of marginal quality,
highlighted words may be difficult to read. You can get rid of the highlighting by clicking
the“hand” on either side of the page. Remember, click on the sides—don’t click directly
on the page, asthiswon’t do you any good and will only make the page zoomin.

Of course, theideal solutionisto invest in abetter monitor and/or video card. Thiswill also
maketheart ook better, and will let you see sharper detailsin eachillustration.

Problem: The bookmarks along the side of the page have disappeared.

Solution: Click on the bookmark tool. Remember, the bookmarks are collapsible, so if
you want every single topic and subtopic listed on the side of the page, click on the

2 triangles so that they point down. If you prefer to view only the major topics, click

on thetriangle so that they point to theright.
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